How to use the TPS
Portal

The TPS Portal is a series of SharePoint sites created to make learning from home easier for

students and staff. You can access the various portal sites with the links below. Once you have vis-

ited the site you can click the A FOLLOW in the top corner to make it show up under you

SharePoint app section in 365.
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https://thepetersfieldschool.sharepoint.com/
sites/TPS Portal/SitePages/Home.aspx - TPS
Portal site, this has helpful links for student
resources
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Subjects/Departments

https://thepetersfieldschool.sharepoint.com/sites/departments/SitePages/Home.aspx - if
you click the subject page it will take you here, this is where all the subjects have their indi-
vidual pages including the remote learning page.

Q

TPS

The
Petersfield
Srhnn


https://thepetersfieldschool.sharepoint.com/sites/TPS_Portal/SitePages/Home.aspx
https://thepetersfieldschool.sharepoint.com/sites/TPS_Portal/SitePages/Home.aspx
https://thepetersfieldschool.sharepoint.com/sites/departments/SitePages/Home.aspx

Remote Learning Files

On accessing the Remote Learning Page, you should see ‘Remote Learning Plans’. This folder
contains all Remote Learning Files for each year.

Remote Learning

sarch T New T Upload & Quick edit <3 Sync & Export to Excel ¢+ PowerApps o Flow
Home
Siibaliodie Documents
Documents
Mame Modified Modified By Add column
Pages

: Remote Learning Plans 5 days ago
Site contents

Select the year you/your child is in and you will see the Remote Learning
Files relevant to that year.

[ Name Modified
:Year 10: 6 days ago
Year 11 6 days ago
Year 7 6 days ago
Year 8 6 days ago
Year 9 6 days ago
[j Name Madified
The files are titled by Subject followed
@ Computing Year 7.docx March 16
by Year.
. Cooking and nutrition -Department distanc...  © days ago
From here, you have afew OptIOnS on W] coKing ar nutrition epartment distar
how to access and download the files. @ Dance Y7.doox 6§ days ago
v Drama Year 7.docx March 12
[w] DT Year 7.docx 6 days ago
m English Year 7.docx Yesterday at 9:01 AM
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Accessing/Downloading Remote Learning Files

To download a Remote Learning File, [N  Name Modified Modified By
first: Hover over the file you want to © B Compiting Yesr Fock & i | Open > Rty
download and CIiCk the as Shown on l@_ Cooking and nutrition -Department distanf... P te Lawrence
. : 5 Share
the rlght' Then seIeCt download b I".El“_ Dance Y7.docx Copy link ia Baker
You will then be prompted to save the @) Orama Vear 7.docx Manage access b e
ﬁ Ie' lﬁj DT Year 7.docx I i o l Newnhan
Delete
[ English Year 7.docx Flow , e Everest

Alternatively you can open the file by double
clicking it from the list (as shown above).

Word Remote Learning > Year 7

File Home Insert Layout References L
Then from here we go to File in the top left of

v Oy & |C3”b”(50d5’} V‘” v| A the document editor.

Save As
T save hs
From here we select ‘Save As’, followed A
by ‘Download a Copy’. This will prompt
you to save the file as before,

Ei Rename
Ferame tas fie.
m Download a Copy
| Downlasd a copy ta your compurer

D Download as PDF

= Download as OOT
BR i aisimnasia
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Accessing Remote Learning Files without Office 365 Suite

If you don’t have the Office 365 Suite Installed, you can view a guide here.

Alternatively: To access word or the other SR, staff Q& Parents & Students
office 365 apps from home, firstly browse m
to the school website. Careers BBC School Repor

www.petersfieldschool.com and click on What to do if
the students tab, “Microsoft Office 365"
or directly www.portal.office.com

Worried about Bullyi...

Microsoft Office 365 Report Online Abuse

ThinkUKnow.co.uk TPS Portal

Log in with your school username and password, ie: B2 Microsoft
'Y | 9Bloggs) @Petersfieldschool.com’, Password Sign in

Back Next

Good evening

+ @ |eld & & @A & & T & From here select ‘OneDrive’.
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Once on OneDrive, select ‘Upload’ and click on -t v Rl = s o RS
‘Files’. Select the Remote Learning File you just
. . ¥ Folder
downloaded and it will upload. Files "
w} _Comp_lting Year 7.docx A few seconds ago Once up|Oaded, the ﬁle Wi" appear

on your OneDrive list, Open this
file by double clicking and you will
have access to the File via Office
Online Apps.

Petersfield

Srhnn


https://0e58658be539ee7325a0-220f04f871df648cf4a4d93a111e3366.ssl.cf3.rackcdn.com/petersfield/uploads/document/2_1212_installing-office-365-suite-guide.pdf
http://www.petersfieldschool.com
http://www.portal.office.com

